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Introduction

In 2023 Ministry of Finance introduced a new form for submitting Transfer Pricing Information (TPR) 

which is now available online (browser version).

The purpose of this document is to present methods of signing and submitting TPR by

authorized person to the tax administration.  

https://www.gov.pl/web/finance
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Methods of signing and submitting TPR

There are two methods of signing and submitting TPR:

• by using the browser version itself (method 1); and

• via the sending tool for .xml files (method 2).  

I.  Method 1 – to sign and submit TPR, please use the most recent TPR forms which are 

published in the Portal Podatkowy (the Tax Portal) on dedicated website:

TPR for corporate person (TPR-C) and for natural person (TPR-P)

II. Method 2 - the sending tool for .xml files is available below:

.xml sending tool

https://www.gov.pl/web/finance
https://www.podatki.gov.pl/cit/e-deklaracje-cit/formularze-cit/#headingItem028
https://www.podatki.gov.pl/pit/e-deklaracje-pit/
https://klient-eformularz.mf.gov.pl/declaration-client/upload
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TPR-C vs TPR-P – differences in submitting and signing

In principle, there are no differences in signing and submitting between TPR-C and TPR-P. 

However, while opening the link in order to download the form for natural person (TPR-P), you 

should decide whether you are an entrepreneur or not (see the screen below). 

For entrepreneurs please choose the right button, for others the left one. 

https://www.gov.pl/web/finance
https://www.podatki.gov.pl/pit/e-deklaracje-pit/
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Method 1: Signing and submitting process (using TPR form)

• It is not required to 

prepare TPR by the same 

person, who sign and 

submit document;

• Previously prepared .xml 

file containing TPR may be 

uploaded to the browser

version; 

• Once TPR is uploaded, 

please choose „Akceptuj i 

wyślij” button in order to 

accept and send TPR.

Upload XML File.

Accept and send.

https://www.gov.pl/web/finance
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Method 1: Uploading previously prepared TPR in .xml
file

• By uploading .xml file all of 

the data in the form will be 

replaced by the data from

the uploaded file; 

• The maximum size of .xml 

file is limited to 5mb. 

By clicking „+ 
Dodaj plik” you 
may upload ready
TPR in .xml file. 
You may also drag 
and drop file. 

This window will 
appear on the screen, 
once you choose to 
upload .xml file.

https://www.gov.pl/web/finance
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Method 1: Potential errors during uploading process

• Being informed by the 

screen on the right means 

that the form contains 

errors – the form cannot 

be submitted correctly; 

• Only correctly filled form 

may be submitted to the 

tax administration;

• Please remember that the 

file sent cannot be 

changed; 

• In order to sent the file, 

please choose „Wyślij” 

button. 

Such 
announcement 
confirms that the 
form is filled 
correctly.

Such information 
indicates which 
sections in the form 
contain errors (e.g. 
period, transactional
data etc.) 

Before sending 
the file, you will 
be asked for 
confirming it. 

https://www.gov.pl/web/finance
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Method 1: Signing TPR form using qualified electronic 
signature  

• Once your TPR is uploaded

it requires to be signed by 

the authorized person; 

• Only one signing method is

available for corporate

person (qualified

electronic signature); 

• In order to sign TPR, please 

choose „Wybierz” button. 

Information 
which 
document 
needs to be 
signed.

The only available
method of 
signing TPR for 
corporate
persons. 

https://www.gov.pl/web/finance
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Method 1: Signing TPR form using qualified electronic 
signature  

• In order to sign TPR  please

download the file and sign

it using external software; 

• Please choose „Pobierz 

plik” button in order to 

download the file;

• The signed TPR needs to 

be uploaded again; 

• Once the signed TPR is

uploaded correctly, the 

system will automatically

move you to the sending

page (next slide).

Please upload the 
signed file using 
this area (.xml or
.xades files
allowed).

https://www.gov.pl/web/finance
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Method 1: Signing TPR form using qualified electronic 
signature  

• The correctly signed TPR 

will lead you to the page

presented beside; 

• The announcement in the 

green frame confirms that

TPR is signed correctly; 

• In order to send signed

TPR, please choose

„Wyślij” button.

Please send 
signed TPR using 
„Wyślij” button. 

https://www.gov.pl/web/finance
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Method 1: Signing TPR form using qualified electronic 
signature  

• The summary page

informs that the form was 

sent.

• Remember! The 

information that the form 

was sent is not equal to 

receiving the form by the 

tax administration.

• In order to check the 

status please copy and 

save the reference number

and choose „Sprawdź 

status” button.

Your reference 
number is here. 
Please remember 
to copy and save 
it. The XML buton 
bellow allows you
to download the 
file. 

The status can be 
checked here. 

https://www.gov.pl/web/finance
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Method 2

Dedicated .xml sending tool

https://www.gov.pl/web/finance
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Method 2: Signing and submitting process (using sending
tool for .xml files)

• The sending tool is

available here;

• The sending application is

not dedicated for other

files than .xml files and files

with attachments. 

Upload XML File.

Drop or click „+Dodaj plik” in order to 
upload .xml file containing TPR. 

https://www.gov.pl/web/finance
https://klient-eformularz.mf.gov.pl/declaration-client/upload


1 4M i n i s t r y o f  F i n a n c e / g o v . p l / f i n a n c e

Method 2: Signing and submitting proces 

• The following page will 

inform you which files 

need to be signed;

• TPR for corporate persons

should be signed only using

qualified electronic signature; 

(„Podpis kwalifikowany”);

• In order to sing TPR using 

qualified electronic 

signature 

please choose the 2nd 

„Wybierz” button.  

Indication of files 
required to be 
signed.

The only allowed 
method of 
signing TPR for 
corporate 
persons.

https://www.gov.pl/web/finance
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Method 2: Signing and submitting proces s

• In order to sign TPR please

download the file and sign

it using external software; 

• Please choose „Pobierz 

plik” button in order to 

download the file;

• The signed TPR needs to 

be uploaded again; 

• Once the signed TPR is

uploaded correctly, the 

system will automatically

move you to the sending

page (next slide).

Please upload the 
signed file using 
this area (.xml or
.xades files
allowed).

https://www.gov.pl/web/finance
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Method 2: Signing and submitting process

• The correctly signed

document will lead you to 

the page presented beside; 

• The announcement in the 

green frame confirms that

TPR is signed correctly; 

• In order to send the signed

document, please choose

„Wyślij” button.

Please send the 
signed document 
using „Wyślij” 
button. 

https://www.gov.pl/web/finance
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Method 2: Signing and submitting process

• The summary page

informs that the form was 

sent; 

• Remember! The 

information that the form 

was sent is not equal to 

receiving the form by the 

tax administration; 

• In order to check the 

status please copy and 

save the reference number

and choose „Sprawdź 

status” button.

Your reference 
number is here. 
Please remember 
to copy and save 
it. The XML buton 
bellow allows you
to download the 
file. 

The status can be 
checked here. 

https://www.gov.pl/web/finance
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Thank you for signing and 
submitting of your TPR.


